
 

 
 

Enlightened by our Catholic Faith, Enriched through Education, 
Empowered with the Light of Christ. 

  
August 7, 2020 
  
It is already time for a back to school newsletter.  We are so excited to get the students back in school.  Please 
read over the entire newsletter so you are well-informed of what’s happening around school, especially with all of 
the changes this year.  
 
Welcome 
We welcome many new families this year.  We are so excited to have you as part of our St. Edward Family!! 
  
SCRIP 
SCRIP is available for pick up on Wednesdays from 9am – 10am.  You need to order your SCRIP before Monday 
at 12pm.  SCRIP will not be available in the school office every day this year.  So please plan ahead. SCRIP is a 
great way to buy down your tuition and it also helps with keeping the parish subsidy lower. In order to continue 
this program we are in need of a SCRIP coordinator ASAP.   For more information on the SCRIP program, email 
me at rcowart@stedwardk5.org,  Mrs. Schuh at saintedward@catholicweb.com, or Amanda Van Schyndel at 
vanschyndelfamily@hotmail.com.  Please contact Amanda directly if you are interested in helping with the 
program. 
 
  
New additions to our school: 

*Home and School added 20 new Chromebooks for classroom/elearning use, we now have enough for 
all students in Kindergarten through 5th grades.  
 
Some upcoming dates to put on your calendar: 

* 4K Parent Orientation at Hortonville High School in Hortonville: Thursday, August 20, 4:30-5:30 p.m. 
* Locker Night: Monday, August 24th Drop off supplies, meet teacher, drop off fees, etc. Locker Night is 
from 4pm-6pm for all 3k-5th grade students by sign up only.   

 *First day of School for Kindergarten through 5th grades – Thursday, August 27th (full day). 
* First school Mass – Friday, August 28th at 8:15am.  All are welcome to attend. Masks required. 
*First day of School for 3k and 4k – Tuesday, September 1st  

  
Reminder of our school day: 
• 3K day will run 8:00- a.10:55 a.m. or 8:00-3:00 p.m. Tues/Wed/Thurs.  
• 4K day will run 7:50-10:55 a.m. for am only students Monday through Thursday or 7:50 a.m. - 3 
p.m. for our Extended day students 
• K-5 day will run 7:45 a.m.-3:00 p.m.  
 

Students are welcome at school at 7:15 a.m. for those needing before school care. Doors will open at 7:15am so 
please don’t drop off students before then.  K-5 students should be in their classroom by the time the bell rings at 
7:45am.   It is very important to have your child to school on time each day.  We will have After School 
Care, 3:00-5:30 p.m., Monday, Tuesday, Thursday, and Friday on full days of school.  After Care on Wednesday 
will be from 3pm – 5pm.  Check the calendar for more information and for days that After Care won’t be in 
session.  If you plan to use the program on a weekly basis, or even occasionally, there is a registration form that 
needs to be filled out and a $25 fee. If you need a form, they can be found on our website or ask the school 
office.  Any student that uses after care, even one time will be charged the $25 fee.  Any student that stays in 
after care without the paid fee will be charged $10 per half hour.   Student will be picked up at the south end 
of school, as after care will now be in the cafeteria.  Students not picked up by 3:05pm will be sent to 
After Care until their parent arrives and will be charged the appropriate fee.  You will be able to purchase 
your prepaid punch card at Locker Night or throughout the school year.  The cost of After Care will be $2 
for each 1/2 hour your child is there.  For example, if you pick up your child at 3:35 pm you will owe $4 for 
that day.  At pick up you will need to bring your punch card or purchase a new one.  We will not be 
keeping track of how many punches you have left on a card so it is important to keep your card in a safe 
place.   

 
 



 
 
 
Dress Code:   We are not enforcing a uniform dress code but want to be sure we are following the dress code we 
have. Please pay attention to the following items as you shop for school clothes. Those not following the dress 
code will need to call home for new clothes or wear a shirt or shorts from school.  

* All classes/all grades: only tennis shoes are allowed for class and must be worn all day. 
*Girls in K-5th grade must have an appropriate length skirt or dress on over ALL leggings. 
Appropriate length means that it must come past the fingertips when standing.    
• Shorts must be appropriate length (near the knee and past the end of the fingertips). If you think the 
shorts might be too short, chances are you are correct. 
• NO dangling earrings or other unnecessary jewelry.  
• ONLY dress pants and collared shirts for boys for Mass. No camouflage pants at Mass. No shorts 
at Mass!  

   * Skirts, dresses, dress pants for girls for Mass. No shorts at Mass!  No writing on clothes for Mass. 
• Shirts or dresses with thin straps (less than 2 inches) must have a sweater over or undershirt. 
• All shoes must have a back strap for safety for Mass.  
• NO writing on the seat of pants. NO writing on clothes at Mass.  Designs are okay. 
• NO holes in jeans or pants and NO pants that resemble pajama pants allowed. 
*White undershirts need a shirt over it.  
*Masks are required and need to be school appropriate 

 
 

Hot Lunch/Snacks will begin on August 27th, the first day of school. Mrs. Brockman has decided to return for 
another year and we couldn’t be happier!!   Hot lunch, milk forms, and payment can be dropped off at Locker 
Night. Hot lunch can be purchased in a package or by the day again this year. Students in 3k and 4k will only be 
given white milk and will not have a chocolate milk option which is now state mandated.  Lunch will look a little 
different this year.  Students will only have one choice.  All lunches will be on paper plates and we will use plastic 
silverware.  Students will be served a plate at lunch and not stand in a line.  One day each week will be either 
Little Caesar’s Pizza or a sandwich.  Hot lunch costs will be a little higher this year due to having to have all 
disposable items.   

 
Cold lunches need to be packed so the child can be self-sufficient.  Students will not have access to a 
microwave, so all food needs to be ready to eat. 
   
Reminder that morning snacks and cold lunches need to be healthy food choices.  4k AM students must bring 
their own snacks each day.  4k students are not allowed to share snacks, including birthday treats.  Students in 
Kindergarten through fifth grade may bring a daily healthy snack and also may bring a birthday treat that is store 
bought and individually wrapped   No homemade treats for now.  

 
Student Planners are $7.00 per student (grades 1-5).  These will be available for purchase and the form and 
money can be dropped off at locker night.  

 
Tuition Payment:  When filling out your registration forms you were asked how you would like to pay your tuition.  
Your tuition is due at the beginning of the month.  If your tuition is more than five days late, you will be charged a 
$25 late fee.  We will remind you in an email what plan you chose and we will send forms home to be signed and 
payments made.  These can be dropped off at Locker Night.  These are the dates tuition is due based on your 
choice of payment: 

 Yearly or annual payment is due on Sept. 1st, 2020. 
 Semester payments are due on Sep. 1st, 2019 and Feb 1st, 2020 
 Quarterly payments are due on Sept. 1st, 2019, Nov. 1st, 2019, Feb. 1st, 2020, May 1st, 2020 
 Monthly payments (9) are due on the first day of each month from Sept 1st through May 1st, 

2020, unless you choose to have it automatically withdrawn from your checking account.  
The dates may vary each month.  These forms are available upon request. 

 
Medication forms can also be found on our website. All medicine, including cough drops, must have 
a medication form printed from the website or requested from the school office and signed by a parent. 
Prescription medication must have a doctor note. All medication must be in the original packaging. You are more 
than welcome to leave medicines at school, just have a printed medication form also.  
 
Payments Due before school begins 
We usually have you pay for different items on Locker night.  In order to minimize any line or people having to 
wait, we will be sending an email with the forms that you will need to bring to Locker night soon.  Please fill out 
the forms with your payment and give them to Mrs. Schuh in a sealed envelope on your way to the classrooms.  
We will then send a receipt home in the Wednesday folder the following week. You will be sent these forms to 
return on locker night: tuition payment, hot lunch form, milk form, Student Planner money (1st grade though 5th), 
After School Care registration (if applicable), and home and school dues.  Thank you in advance! 
 



 
 
Locker Night 
Locker Night will be run differently this year.  We are going to have a very quick see your classroom and drop off 
supplies and payment in person.  You are going to be sent a link to sign up to minimize the amount of people in 
the school.  We ask that all supplies are brought in a plastic bin with a top.  The supplies will then sit in the bin for  
 
the few days before school begins.  You will be able to pick your bin up at a later date, so please be sure your 
name is on it.  Locker Night has been moved to Monday, August 24th from 4-6pm.  We ask that you enter through 
the office door and that you are only in the building for your 5 minute time.  You will exit out the south end door of 
the building.  We will not let you in to the school until your exact time.  The bathrooms will not be in use during 
Locker Night.  Everyone that enters the building over 3 years of age must have a mask on.  Please keep your 
family together while you visit the school and only stop at the classrooms that you sign up for.  We appreciate 
your help with keeping everyone healthy so we can open safely that week.    
 
St. Edward Spirit Wear 
If you would like to order St. Edward apparel, you will soon be able to visit our school website anytime during the 
year to place an order.  We will let you know when the supplier sends us the new apparel link.  We have new 
sweatshirts and t-shirts available.   
 
4k Wednesday days off 
There are a few times during the year that 4k has off on Wednesday and they come to school on Friday instead.  
When this happens, there will not be 4k PM Faith Academy (extended day).  Those students will attend on Friday 
afternoon.   
 
Substitutes 
Ever thought of helping at school and being paid for it?  If you have a four year degree and are VIRTUS trained, 
you could be a substitute teacher here at St. Edward’s.  If you are interested, please let me know.   
 
Classroom monitors needed this year 
In the event a teacher has to quarantine for 14 days, we would like to have a list of parents who would be willing 
to be a classroom monitor.  What that means, is that the teacher would teach from home via their computer, but 
we would need a parent to help inside the classroom with the students.  You would not need to do any teaching.  
You would just help to keep the kids learning and bring them to bathroom breaks, lunch, and specials.  You do 
not need a degree to help us out.  You do have to be VIRTUS trained, have a current background check on file, 
wear a mask, and have your temperature checked at arrival.  Please let Mrs. Cowart know if you are interested.  
 
 Here’s a quick list of teaching staff this year. 

 
Administrative, Office Assistant: Lynn Schuh  
4/5th grade multi-age teacher: Marian Look  
3rd grade AM teacher and Tutor: Louise Ploederl  
3rd grade PM teacher: Lizzie Peters 
2nd grade teacher:  Becca Schwarz 
1st grade teacher: Nicole Friesen  
Kindergarten teacher: Pam Lowe  
4K: Lizzie Peters   
4K Teaching Assistant: Michele Tubbs  
4K Extended Day/After Care: Michelle Brincks  
3K (half and full day): Diane Zajicek  
Music and Choir: Denise Klemp  
Physical Education: Kristine LeClair 
Hot Lunch Coordinator: Pat Brockman  
Volunteer Librarian: Denise Brincks  
Maintenance/Janitorial: Mark Lang 
 

VIRTUS---Reminder that all volunteers or school helpers need to participate in Virtus training at least once in a 
lifetime. In order to attend field trips, assist at parties, or help at lunch you need to be Virtus trained and have a 
background check.  Trainings are held all around the area and online now.  Check the Diocese of Green Bay 
website for listings and dates. . Please register for a class at: www.gbdioc.org>Protecting Our 
children>VIRTUS>virtusonline.org>registration. 

 
Volunteers Needed 
We will need volunteers during recess again this year.  Please let the office know if you are available to help out.   
 
Frequently Asked Questions 
We have had some questions, so I will answer a few of them here in case others were also wondering. 
 
 
 



1. Will children wear masks all day? 
- Yes, staff and students in 4k and above will be wearing masks while in the building.  Staff will be 

taking the students outside as much as possible to give the students mask breaks.  Students will not 
have to wear masks during recess.  We will be working on teaching the importance of masks while 
doing our best to be sure students are comfortable. Student masks need to be school appropriate.  
Face shields are not able to be used in place of a face mask, but can be used in conjunction with 
one. Please practice with now with your child so they aren’t wearing a mask for the first time when 
they come to school.  

-   

2. What if I am not able to find a mask for my child? 
-Please let the school office know.  We have some people that have made us masks and would be 
happy to share them with you.   

 

3. If someone in the family had to have a Covid-19 test, does my child need to stay home? 
Yes!  Please have your child stay home until you know the results of the test are negative or until you 
have had clearance from a medical professional to return to school. If your child has any cold, flu, or 
gastrointestinal issue, please have them stay home.  If they have a fever, they need to stay home for 72 
hours after their last fever without fever reducing medications.  

 

4. We can’t find Clorox wipes, what should we do? 
- Please don’t worry!  We understand that it might be difficult to find everything on your school supply 

list.  We have some in school and will continue to buy them as we find them. 
 

5. How will drop off and pick up look this year? 
- Drop off will be at the front north office door.  Visitors are unable to enter the building, so students 

will need to be dropped off outside the door.  A staff member will meet 3k, 4k, and kindergarten 
students at the door and walk them to their classrooms.  Please wait with your young child if a staff 
member is not available immediately.  At first it may take a little while for us to get a routine down.  
We don’t want students left outside alone.  Kindergarten will catch on quickly and soon be able to 
walk themselves down.  Some staff will be at the doors taking temperatures and greeting students 
each day. 

- Pick up will be in the back parking lot.  The buses will now pick up in front.  Teachers will be walking 
their students outside under the carport.  Please park facing the building in the middle parking 
spaces.  We don’t want anyone backing up for safety reasons.  Please walk to get your child and of 
course keep your social distance.  We ask that you leave quickly.  Pull forward and exit by the 
cemetery or the far north exit.  Please do not drive through the carport for the safety of students.   
 

6. Will the students have gym, music and library this year? 
- Yes, they will be able to have all three.  Music is moving to the cafeteria this year to give them a 

bigger space to spread out so they can sing.  They will also have the opportunity to go outside to 
sing. Gym will be outside for as long as the weather cooperates.  Ms. LeClair has been working hard 
to find creative ways for the kids to have fun and get their exercise.  Students will still enjoy library, 
but they will have a few minor changes to keep things safe.  
 

7. Will students attend Mass together on Fridays? 
- Yes, we will go to Mass on Friday just like we used to.  We are going to sit on the south side of 

church and the parishioners will sit on the north side.  All students and staff will wear appropriate 
masks to Mass.  We also ask that all parishioners wear a mask to Friday Mass to keep our staff and 
students safe.  At the beginning students will not be given Mass parts, but hopefully that won’t last 
long.  We will not be able to greet you after Mass this year.  We are going to have to wait until all 
parishioners leave and then we will exit the church.  This will be hard at first on both students and 
parents, but if we work together and help them to understand, it will be fine.  They can give a wave 
to their families as you leave.   

 

8. Will the office be open if we need something? 
- The office will have the same office hours as in the past.  Someone will be in the office from 7:15am 

– 3:30pm Monday – Friday.  However, we ask that you call or email us if you are needing something 
or have a question.  We can meet you at the doors.  We won’t be allowing non-essential visitors in 
the building right now.  Thanks for your patience and support to keep the kids safe.   

 

9. We noticed there is a water bottle on the class list.  Why? 
- All students are asked to bring a spill proof water bottle to school.  The water fountains will not be in 

use.  We do currently have one water bottle filler in school for the kids to use.  It would be great if 
they brought the water bottle in the morning filled up.  It will alleviate a line at the bottle filler.  We will 
have small dixie cups for those that forget their water bottle.  The students will be bringing the water 
bottle home every day to be washed.  Thanks! 

 
I know this was a lot of information.  I am sure there are still questions out there, so please ask as they come up.  
We wish you a blessed end of summer and can’t wait to see your children very soon!!! 

 
Blessings,  
 
Mrs. Cowart 


